Role Summaries 
Student Recruitment Assistant (x2 roles available)
Working primarily with schools and colleges, you'll build and maintain relationships with teachers and advisers and deliver targeted recruitment activity designed to inspire prospective students and support applications to the University.
You'll plan and deliver presentations, workshops, subject-led activities, school and college visits, campus-based activities and recruitment events. You'll also work with colleagues across the service to support targeted campaigns, progression activities and other recruitment priorities.
This role is ideal for someone who enjoys building relationships, creating engaging activities and working directly with schools, colleges and prospective students. You'll need excellent planning and organisational skills, confidence presenting to groups and the ability to manage competing priorities.
Widening Access and Participation Assistant
Working with the Widening Access and Participation Team, you'll help deliver targeted outreach that supports access to higher education and increases participation among students from a broad range of backgrounds.
You'll support pre-16 and regional outreach, work with partner schools and organisations, and contribute to bespoke programmes and activities for groups currently under-represented in higher education. You'll help deliver presentations, workshops and events for pupils, teachers, advisers and parents/carers, while supporting the tracking and evaluation of outreach activity.
This role is ideal for someone passionate about widening access, confident working with young people and able to communicate complex information clearly and sensitively.
Events and Applicant Experience Assistant
Working with the Events and Applicant Experience Team, you'll help coordinate and deliver a wide range of applicant and recruitment events, creating an outstanding experience from initial interaction through to enrolment.
You'll support applicant interviews, auditions and portfolio assessments, Open Days, offer-holder events, applicant events, HE fairs, Summer Schools and other recruitment initiatives. You'll help coordinate schedules, bookings, communications, logistics and event administration, as well as providing on-the-day support.
This role is ideal for someone who is highly organised, enjoys making events happen, is confident working with a wide range of people and can remain calm and solutions-focused when managing multiple priorities and deadlines.
